
  

Application: Scale A Teacher Position - Mid 2025 

 
 
Kia ora Applicant,  

Thank you for expressing an interest in the permanent scale A teacher position available at Waipu Primary School.    
We are looking for a kaiako/teacher who is a team player, has excellent behaviour management, is willing to work 
hard, share and learn from others and enjoy their job.   
 
We have a collaborative, supportive, reflective team who develop programmes that deliver an outstanding education, 
focused on helping students to be the best they can be. 
 
Waipu Primary School truly is a remarkable and rewarding place to teach and we look forward to your application. 
 
The following is included in this document: 
 

● Information about our School     
● Criteria for appointment 
● Teacher Role Description   
● Application for Appointment  

 
Additional information about our school can be obtained from the school website www.wps.school.nz  
 
Our current Annual and Strategic Plan is available on the school’s website.  
 
Please ensure that your cover letter clearly addresses: 

● How you would meet the requirements of the position as outlined in the advertisement 
● Your experiences relating to the Person Characteristics 

 
The completed application for appointment is to be emailed to: principal@wps.school.nz   
 
Timeline  
 
Tuesday 10th June   Position live and loaded on the NZ Education Gazette online 

Friday 4th July   Applications close at 5pm (end of the 1st week of the school holidays) 

7th - 11th July                  Shortlisting process completed 

14th - 18th July    Referees contacted & interviews 

Monday 21st July    Successful applicant notified by this date 

Monday 6th October  Term 4 2025 - Commencement of employment (unless agreed otherwise). 
  

Ngā mihi nui,  
 
 
Belinda Bunny 
Tumuaki/Principal  
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School Description 

Waipu Primary School Pepeha 
 

Ko Manaia te maunga 
Ko Waihoihoi te awa 

Ko Takahiwai te marae 
Ko Waipu te whenua 

Ko Waipu te kura 

Waipu Primary School is a semi-rural Year 0-6 primary school situated in Waipu which is part of the beautiful Bream 
Bay community.  The present school roll is 257 with 12 classrooms.   We believe strongly in our school values, 
atawhai/kindness, whakaute/respect and manawaroa/resilience which are displayed throughout the school by the 
work and behavioural standards of our students. 

Person Characteristics 
 
The Scale A teacher we appoint will: 
 

● be culturally responsive 

● be an effective facilitator of learning 

● follow an assessment for learning pedagogy 

● have excellent behaviour management strategies 

● be someone who is a team player  

● positively engage with students, staff and the school community 

The Scale A Teacher Job Description is attached.  

Application for Appointment 
 
Thank you for applying for a position within our school. Please ensure you refer to and reflect on the person 
characteristics, syndicate level and attached job description before completing this application. 
 

1. Please fully complete this form personally. Read it through first then answer all questions and make sure you 
sign and date where indicated on the last page. 

2. Attach a curriculum vitae (CV) containing any additional information. If you include written references, please 
note that we may contact the writers of the references. 

3. If successful in your application, you will be required to provide originals as proof of qualifications. 

4. If you are selected for an interview, you may bring whānau/support people at your own expense. Please 
advise if this is your intention. 

5. Failure to complete this application and answer all questions truthfully may result in any offer of employment 
being withdrawn or appointment being terminated, if any information is later found to be false. 

 
In terms of a criminal conviction, the criminal records (Clean Slate) Act 2004 provides certain convictions do not have 
to be disclosed providing: 

a. you have not committed any offences within 7 (consecutive) years of being sentenced for     the offence and 

b. you did not serve a custodial sentence at any time (this would exclude serious offences such as murder, 
manslaughter, rape and causing serious bodily harm) and  

c. the offence was not a specified offence (specified defences are in the main sexual in nature) and  

d. you have paid any fines or costs. 
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Custodial sentences include ascendance of preventative detention and corrective training. Non-custodial sentences 
include fines, reparation orders, community-based sentences and suspended sentences. Please note that you are not 
obliged to disclose convictions if you are an eligible individual but can do so if you wish. If you are uncertain as to 
whether you are eligible, contact the Ministry of Justice. 
 
Under the Vulnerable Children Act 2014, core workers in schools will not be covered by the Clean Slate. 
 
All serious sexual violent offences against children will be included in the police vetting results. The Act makes it 
unlawful to employ people with convictions for these offences, unless they have an exemption. 
 
This application form and supporting documents will be held by the school. You may access it in accordance with the 
provisions of the Privacy Act 1993. If you have any queries please contact the Principal, Belinda Bunny - 
principal@wps.school.nz  
 
Proof of Identity 
Your appointment will be conditional on you providing proof of identity.  You will need to provide two types of 
identification (one photo ID e.g. passport, New Zealand drivers licence and the other a record ID e.g. birth certificate, 
bank statement, utility account). 
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Application Form 
 
To be completed in full and returned & received either by email or post before 5pm Friday 11th July 2025. 
 
Postal Details To: Appointments Committee (Envelopes should be endorsed ‘Confidential Application’).  
 
Position Applied For: Scale A,  permanent position. 

Personal Details 

Full name:  

If you are known by another name please state  

Address  
 
 
 
 
 

 

Contact Telephone Number/s  

Personal Email  

NZ Teacher Registration Status      

NZ Teacher  Reg Number & Expiry Date  

MoE Number   

NZ Drivers Licence Number & Version  

 
Qualifications 

Qualification Attained Name of Institution Date Awarded 

   

   

   

   

   

 
 

Please tick the appropriate boxes: ✓ Y N 

Are you a New Zealand citizen?   

If not, do you have resident status, or   
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A current work permit?   

Have you ever had a criminal conviction (convictions under the clean slate scheme excluded)?   

If “Yes” please detail: 

Please tick the appropriate boxes: ✓ Y N 

Have you ever been convicted of a driving offence which resulted in temporary or permanent 
loss of license, or imprisonment? If “Yes” please detail below. 
 
 
 

  

Are you awaiting sentencing or have charges pending? If yes, please state the nature of the 
conviction/cases pending below. 
 
 
 

  

In addition to other information provided, are there any other factors that we should know to 
assess your suitability for appointment and your ability to do the job?  
 
If “Yes’, please elaborate below. 
please see CV and cover letter 
 
 
 

  

Have you ever been subject to any concerns involving student safety? 
 
If “Yes” please detail below. 
 
 
 
 

  

 

Please tick the appropriate boxes: ✓ Y N 

Have you had any injury or medical condition caused by a gradual process, disease or 
infection, such as occupational overuse syndrome, stress or repetitive strain injuries, which 
the task of this position may aggravate or contribute to? 
 
If “Yes” please detail below. 
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Employment History 

Please list your work experience in your last five positions beginning with your most recent position held. If you were 
self-employed, give details. If you have had more than five positions in the last five years, please list them all. Attach 
additional sheets if necessary. 
 

School Position held Reason for leaving Period employed 
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Referees 
Please provide the names of three people who could act as referees for you. At least one of these referees should 
be someone who has been team leader or Deputy Principal and you have reported to.  If you have included written 
references from people other than those recorded below, please note that we may contact the writers of these 
references. 

Name Contact Details 
(Organisation & Address) 

Phone 
(Mobile, work, 
home) 

Relationship 
(e.g. BoT Presiding 
Member, Principal), 
including how long you 
have known the person 

    

    

    

 

Authority to approach other referees Y N 

I authorise the Board, or nominated representative, to approach persons other than the 
referees whose names I have supplied, to gather information related to my suitability for 
appointment to the position. 

  

I authorise the Board, or nominated representative, permission to access any information 
held by the Teaching Council -Matatū Aotearoa or any other educational organisation, 
including information regarding matters under investigation, to gather information related to 
my suitability for the appointment to the position. 

  

 
Any other information 

Please use the following space to provide any additional information that you wish the Board to consider when 
reflecting on your application. 
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Signature and Date 
I certify that: 

● The information I have supplied in this application is true and correct. 

● I confirm in terms of the Privacy Act 2020 that I have authorised access to referees. 

● I understand that if I have supplied incorrect or misleading information, or have omitted any important 
information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed.  

 
 
Please ensure this form is completed fully and included along with your personal curriculum vitae and covering letter 
in your application.   

Applications close at 5pm on Friday the 4th of July 2025.. For further information please contact Belinda Bunny, 
Principal - principal@wps.school.nz  

Email application to: 

principal@wps.school.nz 

Post or courier application to: 

Confidential - Appointments Committee 
Waipu Primary School 
6 Argyle Street 
Waipu 0510 
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